
Annual Governance and Accountability Return 2022/23 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
•   where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed

£6.5 million;  or
•   where the higher of gross income or gross expenditure was £25,000

or less but that:
• are unable to certify themselves as exempt (fee payable); or
• have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the AnnLlal Governance and
Accountability Return 2022/23
1. Every smaller authority in England that either received gross income or incurred gross expenditure

exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Pracr/.ces.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
• The Annual Internal Audit Report must be completed by the authority's internal auditor.
• Sections 1  and 2 must be completed and approved by the authority.
• Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section  1, Annual Governance Statement, before approving  Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1  July 2023.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which js unable to certify itself as exempt, or
is requesting a limited assurance review,  must return to the external auditor by email or post (not both)
no later than 30 June 2023. Reminder letters will incur a charge of £40 +VAT:
• the Annual Governance and Accountability Return Sections 1  and 2, together with
• a bank reconc'il.iat.Ion as at 31  March 2023
• an explanation of any significant year on year variances in the accounting statements
• notification of the commencement date of the period for the exercise of public rights
• Annual  Internal Audit Report 2022/23

Unless requested, do not send any additional documents to your external auditor. Your external aliditor will
ask for any additional documents needed.
Once the external auditor has completed the limited assurance review and is able to give an opinion, the
AnnualGovernanceandAccountabilitySectionl,Section2andSection3-ExtemalAuditorReport
and Certificate will be returned to the authority by email or post.

Publication Requirements
under the Accounts and Audit Regulations 2015,  authorities must publish the followlng information  on
the authority website/webpage:
Before  1  July 2023 authorities must publish:
•   Not.Ice of the per.lad for the exerc.ise of publ.ic r.ights and a declaration that the accounting statements

are as yet unaudited;
•   Section 1  -Annual Governance Statement 2022/23, approved and signed, page 4
•   Section 2 -Accounting Statements 2022/23, approved and signed, page 5

Not later than 30 September 2023 authorities must publish:
•    Notice of conclusion of audit
•   Section 3 -External Auditor Report and Certificate
•   Sections 1  and 2 of AGAR jncluding any amendments as a result of the limited as§uranee review.

Itisrecommendedasbestpractice,toavoidanypotentialconfusionbylocalelectorsandinterested
Parties,  that VOu  also  Dubli.Qh the  Annlial  ln+am.I  ^„J:+  D-,-_rd   ._ _ _. _  ^that you also publish the Annual Internal Audit Report, page 3

*for a complete

Annual

that may be smaller authorities refer to

Governance and Accountability
schedule 2 to the Local

Return 2022/23 Form 3Locaicouncns,internaiDfai-n-;6.au56.;'rd':Va`;3'oi#'s£:;|fai:'A:thoritie§*

and Accountability Act 2014.
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Guidance notes on comp[etirig Form 3 of the Annual Governance and
Accountability Return (AGAR} 2022/23
•   The authority must comply with Proper Pracrl.cos in completing Sections 1  and 2 of this AGAFI. Proper

Practl.ces are found in the Pracf/I/.oners' Gu).de* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external allditor.

•   Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any

amendments must be approved by the authority and property initialled.
•   The authority should receive and note`the Annual lntemal Audit Report before approving the Annual

Governance Statement and the accounts.
•   Use the checklist provided below to review the AGAR for completeness before returning it to the external

auditor by email or post (not both) no later than 30 June 2023.
•   The Annual Governance Statement (Section 1 ) must be approved on the same day or before the Accounting

Statements (Section 2) and evidenced by the agenda or minute references.
•   The Responsible Financial Officer (F{FO) must certfty the accounts (Section 2) before they are presented to

the authorfty for approval. The authority must in this order; consider, approve and sign the a`ccounts]
•   The RFO is required to commence the public rights period as soon as practical afterthe date of the AGAR approval.
•   You mLlst Inform yoLlr extemal auditor about any change of Clerk, Responsible Flnancial Officer or

Chairman, and provide relevant aLlthorify owned generic email addresses and telephone nLimbers.
•   Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers

all the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The extemal auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Pract/ti.oners' GUJ.de*.

•   Explain fully significant variances in the accounting statements on page 5. Do notjust send a copy Of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

•   lf the bank reconciliation is incomplete or variances not fully explained then additional costs may be incurred,
•   Make sure that the accounting statements add up and that the balance carried forward from the previous year

(Box 7 of 2022) equals the balance brought forward in the current year (Box 1  of 2023).
I   The Responsible Financial Cffiicer (RFO), on behalf of the authority, must set the commencement date for the

exercise of public rights of 30 consecutive working days which must include the first ten working days 0f July.
•   The authority must publish on the alJthority website/Webpage the information required by Regulation 15 (2),

AccountsandAuditRegulation§2015,includingtheperiodfortheexerciseofpublicrightsaridthenameand
addre§§ of the external auditor before 1 July 2023.

Ill-,I  . illBnfilim.I St  -N0   at.`is`\i'w'Prc:  Iiiciari  \;nlHli.\ol,`+  h-u              +        `      .                  I                                             I

All sectionsIntemalAudit F{eport Have all highlighted boxes have been completed?HasaHadditionalinformationrequested,including the dates Set for tlle Periodfortl.aexerBiseofpilblicrights,beenProvldedfortheexternalauditor?Hllh'- +ri.--..,`.-..,`.',.-.,-..,,_I

-i\,i;

-/. .  /:-\133Li;,.;

avea    I     I     e     oxes  eencompletedbytheinternalauditorandexplanationsprovid6d?eresponseis`no]]hasanexplanationbeenpublished?
Section 1Section2 For any statement to which thHh.``

as t  e Re§ponslble FinanciapresentationtotheauthorityfoHastheauthority'sapprovalathesignatureoftheChairmanHI Officer signed the accounting statements beforerapproval?
:..     :x;;u,±-,:

I.

f the accounting statements been confirmed byoftheapprovalmeeting?
i...,.S`L=U,

as an explariatlon Of slgnificant vanations been published where required?Hasthebankreconciliationasat31March2023beenneconciledtoBox8?HasanexplanationofanydifferencebetweenBox7dB
•`/

;,-,,I..:,,  <=.      -+ou'to,rl,`

.i::-'`-i``r-{^,,,TT±``.(
t`

Sedions 1  and 2
an      ox8been provlded?Trustfunds-havealldisclosuresbeenmadeiftheauthorityasabodycorporateissolemanagingtrustee?NB;donotsendtrustaccountinstt

a
g    a ements unless requested.

/
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Annual Internal Audit Report 2022/23

Crowle & Ealand Town Council

www.crowleandealandcouncil.org

During the financial year ended 31  March 2023, this authority's internal auditor acting independently and on the basis
of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate Evidence from the authority.

The internal audit for 2022/23 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control c>bjectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

||nternalcontrolobjectiv:                I,    ..J'        .``,i          I     \    ,.    '.`.    .'tt..I,,''\,`:.,"`.I;,,,   -_`,`:I    .    ,`i   '`.'',\,\       '.''`'   ,,.`       ,,:,:          ,       I     I      JpsNo*
lNot-,

A, Appropriate accounting records have  been  properly kept throughout the financial year. •.V

a. This authority complied with  its financial regulations,  payments were Supported  by invoices,  all F \i\++++-+++_

expenditure was approved and VAT was appropriately accounted for.

C.  This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
\

;TTTTTTT
of arrangements to manage these.

D.  The precept or rates requirement resulted from an adequate budgetary process; progress against
o, ithe budget was regularly monitored; and reserves were appropriate.

E.  Expected income was fully received,  based on correct prices,  properly recorded and promptly '

banked;  and VAT was appropriately accounted for. -
F.   Petty cash payments were properly supported by receipts, all petty cash expenditure was approved Fand VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority's Fapprovals, and  PAYE and  NI requirements were properly applied.

H. Asset and  investments registers were  complete and accurate and  properly maintained. .__  7_'``•r-i+T
I.    Periodic bank account reconciliations were properly carried out during the year. _T

F̀alHaEap
\

J.  Accounting statements prepared dun.ng the year were prepared on the correct accounting basis (receiptsandpaymentsorincomeandexpenditure),agreedtothecashbook,Supportedbyanadequateaudittrailfromunderlyingrecordsandwhereappropriatedebtorsandcreditorswerepropertyrecorded.K.Iftheauthoritycertifieditselfasexemptfromalimitedassurancereviewin2021/22,itmettheexemptioncriteriaandcorrectlydeclareditselfexenipt.//ftheau{hortyhada/imi.£ec/assurancerev`Iewofits2021/22AGAF2tick"notcovered'')L.Theauthoritypublishedtherequiredir`formationonawebsite/webpageuptodateatthetimeoftheinternalauditinaccordancewiththerelevantlegislation.lvlIh
•,,

I_i

I I•  n t  e year covered by thls AGAR, the authority correctly provided for a period for the exercise ofpubllcnghtsasrequiredbytheAccountsandAuditRegulations/dur/ngthe2022-23AGARpen.oc7,::,,rhehpr#\S'±Cnr:9^h`t,S^|n:I?}!_O_n!9_t9e__?021.:22AF}ARefrai;`-;i;a.-bj-:;;:tff;='-o;iifec-;=bnsEenannpdfi:;authorityapprovedminutesc:onfirmingthedat-essiti.N-.Theauthorityhascompliedwiththeublica{i I .        `.,       .

/SeeAGAR page  7  GH/.dence AVofes/P              °n requ'rementsfor2021/22AGAR +
I,11

I       No       lNYes1
a   e  -e councilmetlts responsibilities as atrustee.                                 IF- rT_r-i



Section 1 -Annual Govef-nance Statement 2022/23

We acknowledge as the members of:

Crowle & Ealand Town Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31  Marsh 2023, that:

(,                                                                                                                                                                                                                                                                      ,-'`-                                                                                                                                  I lIIIIr-lIIIIUA- 'y{.,`S..n.,>€:,€:./,,',3`j',1a(://j;`:7ljz.j:I,`>w'Lf;`.`                   I    I    '                               `      \    I        r

1. We nave put ln place arrangements for effective finandal prepared its ac:Gc]unt;ng siaternerits ln acioordance`+,.x,-.-.JJJ..rY

i,I,,,4,

management during the year, and for the preparation of with the Accounts and Audit Feeguldi.one.
the accounting statements.

2. We malntalned an adequet6 system of internal controlincludingmeasuresdesignedtopreventandddecthaud
``  1-   _-   __.

made prdper arrangements and accepted responsib}Iltyforsafeguardingthepubl`Icmoneyarldresouroestn\            \r       `-I-`+,i`,,i:

)

and comJption and reviewed its effectiveness. its charge.

3. We took all rerasonable steps to assBre ourselves
`,I

!

has only done what it has the legal power to do and has
that there are no matters Of actial or potential complied with Proper Prat;titres ir} doing so.
non¢ompliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances. tr

4. We provlded proper oi]F]ortunlty dun.ng the year for
¢, I durlng the year gave all persons interested the opportunfty to

the exercise of electors' rights in accordance with the inspect and ask questions about this authority.s accounts.
reqllirements of the Accounts and Audit Regulations.

§. We carried out fn assessment of the risks facing this \ considered and dooumented thd financial and other risks it
authority and tcok appropriate steps to manage those faces and deait with them properly.
n.eke, including the introduction af internal controls and/or
external insurance cover where required,

6. We maintained throughout the year an adequate and
+`--.-.-{' :. `._``._-'',•-I

arranged for a competent person, inclependalni6tFTfr5TF€F&=il
effective system of intemal audit of the accounting c;ontrols and procedures, to give an obuective view on whether
records and control systems.

/~ I.I:,J*./-,^`. A,-1-\.
Intemal controls meet the rieeds Of this smaller Eluthority

7. We tool{ appropriate action on all matters raised resporlded to matters brought to lts attention by imemal Ethd
ln reports from internal and external audit.

i, *'xty rf u\.;< v  Ji3J  ,-,j>)I
'.`:,,>.!` external alidit.

8. We considered whether any litigation, liabilities or
.i

d!sc.Iosed ev8rfhing i{ should have about its business activityduringtheyearincludingev8ritstakirigplacetiertheyear
commitments, events or transactions, ocourrlng etherduringoraftertheyearend,haveafirianclalimpacton

end if re!event.

•-vJ`;)^~iv,S+

(,``
this authority and, where appropriate, have lrldlided them
in the atrolJnting statements.9.(Forlocalcouncilsonly)Trust funds Includingcharitable.Inourcapacityasthesolemanaglng

yes No N.,,'A has met all of its resDonslblltties where, as a bodycoroorate`iti\

trustee We discharged our aGGountabilftyresponsibilitiesforthefund(s)/a§§ets,includingfinancialreportjngand,ifrequireel,independentexaminationoraudit.a porafe, It is a sue managing trustee Of a localtrustortrusts.

Please provlde explanaltlons to the external audlhowtheauthoritywilladdresstheweaknessesldGovernanceStatement.tor on aentitled. separate sheet for each `No' response and describeThesesheetsmustbepublishedwiththeAnnual

This Annual Governance Statement was approved at a
meeting of the authority on:

and recorded as minute reference:

F'009/2`3

Annual Governance

Signed by the Chairman and Clerk of the meeting where
approval was given:

Chairman

Clerk

and Accou ntability Return
Locaicounciis,Intern-arbFaTn-a-a.a`5;'a'rdsua`fiti'oii;f'sffifirii'A:thoritie§*2022/23 Form 3 Page 4 Of 6



Section 2 -Accounting Statements 2022/23 for

Crowle & Ealand Town Council

•lJ1

Year endi\na                               I`     \')',(`    -`-,     ``

1,''

I     .         ,    .`
•:,-,.2?.-:,,

;.iJ-`  I   -,+    ,-,  [
I  Notes and guidanceI

I                          ,,,   ,   ,,,,I.`-.     i,,"`
`,.,`..,,

-;:,,,;-i,,-

`             Q1   '^jlarrh •     ±1   M-rrh
I                          ,      .-.-.:.     ::-,;,."I--,,,:   ,-.,,,,

-,),,i,,-.Ill:.,¢-J,I;,`,I,.,--:..`,.I,.-1'.I,I.     ,1,                       I 31March       I    I            31March            I please I-ound all figures to nearest £1,.  Do not leave any
•-I,.       I   ,   `  -:^*:,;,,`=;,,,i.,.,;-;.,i.:: I,.--:,,-\E;,,

-..?,,,,,,"I-               2022         -,   ,, •,      ,   ,2023  ,
'boxes`l)la'iik.ancl  rept)lI,£O cjr' Nil  l]f]ldiiices.  All  figures  ri.iu`

` £r -,,   --    ,           -                     ,        ,      -,   ,`

1. Balances brought
130.084 51,349

Total balances and reserves at the beginning Of the year
forward as recorded in the financial records. Value mLlst agree tc)

Box 7 of previous year.

2.  (+) Precept or Rates and
58,465 65,000

Total amount of prec;ept (or for IDBs rates and levies)
Levies received or receivable ;n the year. Exclude any grants

received.

3. (+) Total other Tecelpts
62,018 60,973

Tofal income or receipts as recorded in the cashbook less
the prec;ept or rates/levies received (line 2).  Include any

grants received,
4.  (-) Staff costs

39,739 46,460
Total e¥penditlJre or payments made to and on behalf
of all emp]clyees.  Include gross salaries and wages,
employers NI contributic)ns,  employers pensicin
contributions, gratuitiE)s and severance payments.

5.  (-) Loan interest/capital
0 0

Total expenditure or payments of capital and interest
repayments made during the year on the authority's borrc)wings (if any).

6.   (-) All other payments

159,480 72,941
Total expenditure or payments as recc)rded in the cash~
bclok less staff costs (line 4) and loan interest/capital
repayments (line 5),

7.  (=) Balances carried
51,349 57,921

Total balances and reserves at the end of the year.  Must
forward equal (1 +2+3)  -(4+5+6).

8. Total value Of cash andshortterminvestments
62,375 60,444

The sum Of all curl-ent and deposit bank accounts, c;ash
holdings and short term investments held as at 31  March -
To zlgyee with bank reconciliat-Ic>n.Thevalueofallthepropertytheauthority owns -it .Is made

9. Total fixed assets pluslongterminvestmentsandassets10.Totalborrowings
150,533 149,736 up of all  its fixed assets and long term investments as at

31  March.

0 0
The outstanding c8pl.tal balance as at 31  March of a;riTgIir:s
from third parties (including PWLB).

lla. Disclosure note re Trust funds
(including  charitable)

11 b.  Disclosure note r8 Trust funds

(including  charitable)

The Count:il, as a body corporate.•Is respc)nsjble for marlaging Trust funds or assets.

The figures
include

I certify that for the year ended 31  March 2023 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Srnaller Authorities -a
Practitjoners' Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

2IVItry4rfucL.

Date

Annual

04/05/2023

Governance and Accountability
-,,L-_:I-     I..1               ,  -        ,

acts as sole trustee and

in the accoljnting statements above do riot
arly Trust transactions.

I confirm that these Accounting Statements were
approved by this authority on this date:

09/05/2023

as recorded  in minute reference:

F/009/23

Signed by Chairman of the meeting where the Accounting
Statements were approved

Return 2022/23 Form 3Localcouncils,lnternalDraha-6.:-Ba.a'rd.s`~a`;a.oi#:i::Ill;'A:thorities* Page 5 of 6



Section 3 -External Auditor's Report and Certificate 2022/23

ln respect of Cr6Wle&'Ealahd

1   Respective responsibilities of the auditor and the authority
Our responsibil.rty a§ auditors to complete a [Imifed assurance review is Set out by the National Audit
assuiance review is not a full statutory audit, it does not constiute an audit

CIfice (NAO). A fimited
carried out in aceordanee

Standards on Audidng (uK i Ireland) and hen.ce it dces rict provide the came level Of assurance
wth lntem

The UK Government has determined that a lower level Of assurance than that provided by a full statutory audit j§ appropriate
for those local public bodies VIwh the lowest levels of Spending.
Under a limited assurance review, the audfror is responsible for reviewing Sections 1 and 2 Of the Annual Governance and
Acoountabilfty Return in accordance \Affl NAO Aud.rtor GiJjdance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptrdler and Auditor General. AGN 02 is available from the NAO websife ~
https://wi^n^/.nao,org.uk/code-audit-practice/guidance-and-information-for-auditors/,

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annilal Governance and Accoijntability Retiim in
accordance with Proper Pract/.c©s which:
•  summarises the accounting records for the year ended 31  March 2023; and
•  confirms and provides assurance on those matters that are relevant to our duties and responsibilities as extemal auditors.

2  Extemal auditor's limited assurance opinion 2022/23
(Except for the matters reported belciw)

::ro°#:nr!°i:t#8#a%a£°#:nts::%nttse:t,aonndg2iv?nfgth£#g¥a[8o°nvcee#a#Caetien,8vAacncti:gig,gill,j#nE:tdurnrisu,i:t8#:er8arr:&#tths:ra°vpoei:tF8:t:Cnesmg:a
(*delote as appropriate).

on the basis Of oLJr review/ Of Sections 1  and 2 of the Annl]al Governance and Accountabilfty F2etum. in

{continue on a separate sheet if required)

CIther matters not affecting our opinion which we draw to the attention Of th e authorfty:

coritinue on a §8 arato sheet if re

3  External auditor certificate 2022/23
woc®rtify/donotcertify-tnatwenavecompletedourreviewofSections1and2oftheAmualGovemanceand
AccountabilifyRetum,anddjschargedourresponsibilitjesund8rtheLocalAuditandAccountabilityAct20„for
the year ended 31  March 2023.

Extenal Auditor Name

External Auditor Signature

£8g#]atgu°nvgj}g,a,#:#DAr:#ggn:aE:!a¥d:eat:To2::reys2:aFi:errmA:thorities* Page 6 Of 6


